PHONG GD-BT PHU GIAO CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG TH PHUGC SANG Doc 1ap — Tu do — Hanh Phiic
So: 53/Qb-THPS Phurée Sang, ngay 24 thang 03 nam 2017
QUYET PINH

Ban hanh Quy ché hoat dong Trang thong tin di¢n tir
Truwong Tiéu hoc Phudc Sang

HIEU TRUONG TRUONG TIEU HQC

Cin ctr Cong van s6 114/UBND-VX ngay 20 thang 02 nim 2017 cta Uy ban
nhan dan huyén Pha Gido vé viéc nang cdp cong thong tin dién tir ciia Phong Gido
duc va bao tao va cac don vi truong hoc truc thudc nam 2017;

Can cu Luat Cong ngh¢ thong tin ngay 29 thang 6 nam 2006;

Can cir Nghi dinh s6 64/2007/ND-CP ngay 10 thang 4 nim 2007 cua Chinh
phu vé viéc Ung dung cong nghé thong tin trong hoat dong ctia co quan nha nudc;

Can cir Nghi dinh s6 97/2008/ND-CP ngay 28 thang 8 nim 2008 cta Chinh
phu vé quan 1y, cung cip va st dung dich vu internet va théng tin dién tir trén
internet;

Xét dé nghi ctia bo phan chuyén mén trudng TH Phudc Sang,
QUYET PINH:

Picu 1. Ban hanh Quy ché hoat dong Trang thong tin dién tir Truong Tiéu
hoc Phuéc Sang.

Piéu 2. Cac bo phan thudc Truong Tiéu hoc Phude Sang, cac t6 khdi va cac
ca nhan co lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhin: HIEU TRUONG
- PGDDT; Pi ky

- Nhu Biéu 2;

- Luu: VT, CM.

Nguyén Ho Phwong



PHONG GD-BT PHU GIAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG TH PHUGC SANG Doc l4p — Tw do — Hanh Phuc

QUY CHE
Hoat dong trang thong tin dién tir Truong Tiéu hoc Phuée Sang
(Ban hanh kem theo Quyét dinh s6 53/OD-THPS
ngay 24 thang 03 nam 2017 cua Hiéu truong Truong Tiéu hoc Phudc Sang)

Chuwong I
QUY DINH CHUNG

Piéu 1. Pham vi diéu chinh va ddi twong ap dung

1. Quy ché nay quy dinh vé hoat dong cua trang théng tin dién tir Truong
Tiéu hoc Phwéc Sang trén Internet (sau ddy goi tat 1a Website Trudng) bao gom:
quan 1y van hanh; cung cép va cap nhat thong tin, co s¢ dir li€u; cong tac bién tap
thong tin, co so dit liéu va tra 101 théng tin lién quan dén Truong Tiéu hoc Phudc
Sang.

2. Quy dinh nay ap dung cho cac bd phan chuyén moén, Chi by, Cong doan,
Doan thanh nién, D41, Hoi chit thap d6 cua truong (sau day goi chung la cac bd
phén)

Piéu 2. Giai thich tir ngir
Trong Quy ché nay, cac tir ngit dudi ddy dugc hiéu nhu sau:

1. Trang thong tin dién tr (Website Truong) 1a trang thong tin hodc mot tap
hop trang thong tin trén moi truong mang phuc vu cho viéc cung cap, trao doi thong
tin. Website Trudng c6 nhiéu trang, thong tin trén cac trang web dugc truyen tai
bang cac hinh thirc: van ban, am thanh, hlr}h anh, yldep, dd hoa. C6 thé truy cap
thong tin trén cac trang web khac nhd cac moi siéu két noi (hyperlink).

2. Céng thong tin dién tir (portal) 1a Website Truong tich hop cac kénh thong
tin va ing dung theo mdt phuong thirc thong nhat, thong qua mot diém truy cap duy
nhat doi vo1 nguoi st dung.

3. Co so dir liéu cua Truong Tiéu hoc Phudc Sang la tap hop thong tin dugce
xay dung, cap nhat va duy tri dap Gng y€u cau truy nhap, st dung thong tin ctua
minh va phuc vu cac hoat dong li€n quan giao duc trong nha trudong.

Piéu 3. Tén mién ciia Website Phong

Pia chi tén mién trang Website Truong Tiéu hoc Phuéc Sang Ia:
http://thphuocsang.pgdphugiao.edu.vn

Piéu 4. Chirc ning, nhiém vu ciia Website Truong

1. Website Trlrong c6 chirc ning cung cap, trao d6i thong tin chinh thirc, cong
khai, mt dau mdi trén mang Internet ciia Truong Tiéu hoc Phudc Sang.

2. Nhiém vu ctia Website Truong


http://thphuocsang.pgdphugiao.edu.vn/

a) Cung cap day du, chinh xac va kip thoi cac thong tin lién quan’dén cac hoat
dong gido duc cua Truong, Phong GDDT, S¢ GDDT, UBND cac cap trong viéc
trién khai thyc hi¢n chu truong, chinh sach ctia Pang va phap luat cua Nha nudc;

b) Cong khai quy trinh, thu tuc dich vy hanh chinh;
Piéu 5. Quan ly Website Truong

1. Website Truong hoat dong dudi su chi dao truc tiép ctia Hiéu Trudng. Bo
phén chuyén mén Cong nghé thong tin ¢6 trach nhiém xay dung, quan ly, bao dam
hoat dong thuong xuyén, mo rong va phat trién Website Trudng; chiu trach nhiém
truée Hidu Truong vé nhitng van dé lién quan dén ki thuat va ndi dung ctiia Website
Truong.

2.~Céc bd phan chuyén moén va cac bd phan khac cua Truong Tiéu hoc Phude
Sang ho trg bo phan chuyén mon cong nghé thong tin quan 1y, van hanh va cap nhat
ndi dung Website Truong.

3. Ban Bién tap Website Truong chiu trach nhiém vé ndi dung Website
Truong; to6 chuc va hoat dong ctia Ban Bién tap dwgee quy dinh tai Chwong 111 cua
Quy che nay.

4. Moi hoat dong cua Website Truong phai tuan thu cic quy dinh hién hanh
cua Nha nudc vé quan ly thong tin trén mang Internet va cac quy dinh phap luat
khac lién quan.

Pi¢u 6. Kinh phi duy tri hoat ddng ciia Website Truong

1. BO phan Cong nghé thong tin xay dung phuong an k¥ thuat, tai chinh khai
thac van hanh Website Truong;

2. Kinh phi hoat dong ctua Website Truong do ngan sach UBND huyén cap
duoc st dung cho cac nhiém vu sau:

a) Chi cho dau tu va nang cap co sd ha tang, trang thiét bi;
b) Chi cho viéc luu trir va bao mat an toan Website Truong;

c¢) Chi cho viéc mua thong tin, bién tap va bién dich thong tin cap nhat 1én
Website;

d) Lap dit va duy tri duong truyén két ndi Internet dam bao du bang théng cho
viéc cap nhat va truy xuat thong tin;

d) Mua cac phan mém mady tinh c6 ban quyén dam bao Website Trudng hoat
dong hop phap theo luat s¢ hiru tri tug;

e¢) Cong tac quan ly, van hanh cia Website Truong.

3. Muc chi dugc thuc hién theo cac quy dinh hién hanh cua Nha nudc.

Chuong I1
CUNG CAP VA CAP NHAT THONG TIN, DU LIEU

Picu 7. Noi dung thong tin, dir liéu dwoe cap nhit trén Website Truong



Céac thong tin chu yéu ctua Website Truong duoc quy dinh gdm nhiing noi
dung chu y€u sau day:

1. T chirc, chirc ning, nhi¢m vy, quyén han ctia Trudng Tiéu hoc Phudc Sang
va cac bo phan thudc Truong Tiéu hoc Phudc Sang.

_ 2. Hg¢ thong van ban ctia Truong gdm: vin ban quy pham phap luat, vin ban

diéu hanh va cac van ban khac.

3. Quy trinh, thu tuc hanh chinh, thoi han giai quyét cac thua tuc hanh chinh.

4. Thong tin vé hoat dong Truong Tiéu hoc Phudc Sang: Thi dua khen thudng,
hoat dong ngoai gio 1én 16p, thu vién - thiét bi, tai chinh, vin phong, chuyén moén,

chuan quéc gia, kiém dinh chat lugng gido duc, thanh kiém tra, cong doan truong va
cac hoat dong khac lién quan.

7 5. Da}nh muc dia chi thu dién tir chinh thirc cua can bg, cong chirc,vién chirc €O
tham quyén.
6. Lich lam viéc ctia Truong Tiéu hoc Phude Sang.
7. Muc lay v kién gop ¥ cua t6 chtic, ca nhan.
8. Céc thong tin khéac theo yéu cau cta Trudng Tiéu hoc Phudc Sang.
Piéu 8. Hinh thirc cung cip, cip nhit thong tin, dir liéu
1. C4c bo phan guri ndi dung yéu cau cip nhat, bd sung sira d6i cac ndi dung

hoat dong chuyén mon, cac tha tuc hanh chinh lién quan téi linh vuc phu trach cho
bd phan chuyén moén cong nghé thong tin cap nhat 1én Website Truong.

2. Thong tin cung cap, cap nhat 1én Website Trudng st dung tiéng Viét theo
bang ma Unicode — Time New Roman.

Picu 9. Trach nhiém cung cap thong tin trén Website Truong

1. Cac bd phan chuyén moén thudc Truong Tiéu hoc Phudc Sang, cac bd phan
khéc trong nha truong co6 trach nhiém cung cap thong tin day du, chinh xac va kip
thoi 1én Website Truong cac ndi dung thong tin, dir liéu thudc linh vie do minh phy
trach theo quy dinh tai khoan 3, khoan 4, Diéu 7 ctia Quy ché nay.

2. Cac bd phén cung cap thong tin chju trach nhiém truéc nhitng théng tin
cung cap va dir liéu dang tai 1én Website Truong.

4. Bo phan cong nghé thong tin ¢6 trach nhiém hudng dan cac bd phan khac
trong viéc cung cap thong tin cac hoat dong cua don vi, dir liéu quy dinh tai khoan 1
diéu nay 1én Website Truong.

Chuwong 111
CONG TAC BIEN TAP WEBSITE TRUONG

Piéu 10. Thanh lap Ban Bién tap Website Truong

Ban Bién tap Website Truong (sau day goi tit 1a Ban Bién tap) do Hiéu
Truong quyet dinh thanh 1ap. Ban Bién tdp gom 01 Trudng Ban l1a Hiéu Trudng nha
trrong, cdc Phd Trudng Ban la cac Pho Hiéu Trudng nha truong, cac bién tap vién
la c4c bo phan chuyén mon thudc Trudng Tiéu hoc Phudce Sang.



Viée to chirc va phan cong nhi¢ém vu cu thé cta thanh vién Ban Bién tap do
Trudng Ban Bién tap quyét dinh.

1. Truong Ban Bién tdp chiu trach nhi¢m trong chi dao, diég hanh hoat dong
cua Ban Bién tap va van hanh Website Truong; chiu trach nhiém vé nhiing thong tin
dugc dua 1én Website Truong.

2. Ph6 Truong Ban gitip Truéng Ban thuc hién viéc diéu hanh cac hoat dong
cua Ban theo su phén cong.

3. Céc Bién tap vién duoc giao quyén bién tip ndi dung tin cia mot sé chuyén
muc theo linh vuc chuyén moén do Trudng Ban Bién tdp phan cong va chiu trach
nhiém chinh vé cac ndi dung bién tap.

Piéu 11. Chirc niing, nhiém vu, quyén han ciia Ban Bién tip
1. Chure nang:

Ban Bién tdp c6 chiic nang quan ly cac thong tin c6 li€én quan 1&én Website
Truong dé phuc vu cho cong tac chi dao, di€u hanh, huéng dan, tuyén truyén.

2. Nhiém vu:

a) Xay dung, thyc hién ké hoach hoat dong theo su chi dao cua Hi¢u Trudng
nha truong.

b) T6 chirc thu thap, khai thac thong tin trong hoat dong thudng xuyén ciia nha
trudng va tir cac by phén co li€n quan, dam bao ndi dung thong tin cho Website
Truong theo quy dinh tai di€u 7 cia Quy ché nay.

¢) To chirc bién tap, duyét ndi dung, hinh thirc trinh bay va tinh chinh x4c cta
thong tin cap nhat 1én Website Truong;

3. Quyén han:

a) Puoc tiép can véi cac ngudn tin chinh thirc, cong khai ciia nganh phuc vu
cho viéc dua tin tuyén truyén 1én Website Truong;

b) Pugc nhan céc tai li¢u, van ban quy pham phap luét, thong bao, van ban chi
dao di€u hanh cua Truong Ti€u hoc Phudc Sang va cac van ban lién quan dén
nhiém vu cia Website Truong;

¢) Puoc moi tham dyu cac cude hop cua cac by phan chuyén mon thugc Truong
Tiéu hoc Phudc Sang.

Piéu 12. Quy trinh bién tip thong tin 1én Website

Quy trinh bién tip thong tin trén Website Truong gom cé 03 budc dugce phan
cong cho cac thanh vién trong Ban Bién tap nhu sau:

Buoce 1. Cap nhat tin:

Tat ca cac thanh vién Ban bién tap thuc hién bién tdp ndi dung tin cia mot )
chuyén muc theo linh vuc chuyén moén phu trach va gui cho bd phan ki thuat qua
dia chi email: ttdlth-phuocsang@pg.sgdbinhduong.edu.vn

Buoc 2: Bién tap tin:

Ph6 Truéng Ban Bién tap hodc can bo dugc ty quyén thyc hién.



Buoc 3: Duyét tin:

Truéng Ban Bién tap hodc can bd duge uy quyén thyc hién nhim kiém tra lai
tinh chinh xac cua thong tin 1an cudi. Thong tin dugc duyét s€ hién thi 1én Website
Truong.

Chuwong IV
KHEN THUONG VA XU LY VI PHAM

Piéu 13. Khen thwéng

Cé nhan, tap thé thyc hién t6t Quy ché nay, co nhiéu déng gop cho hoat dong
cua Website Truong, tuy theo thanh tich cu thé, dugc khen thudng theo quy dinh
cua Nha nudc.

Piéu 14. Xir 1y vi pham

C4 nhan, tap thé nao lam trai véi cac quy dinh cua Quy ché nay va cac quy
dinh cta phap luat co6 lién quan thi tuy theo tinh chat, mirc d¢ vi pham ma bi xtr ly
theo quy dinh cua phap luat.

CHUONG V
TO CHUC THUC HIEN

Piéu 15. T6 chirc thuwe hién

Bo phan chuyén moén Cong ngh¢ thong tin chu tri, phdi hop véi cac bd phan
lién quan hudng dan, kiém tra viéc thuc hién Quy ché nay.

Trong qué trinh thuc hién néu c6 vudng mac cac b phan, cd nhan phan anh
vé chuyén mon cong ngh¢ thong tin thudc Truong Ti€u hoc Phudc Sang trinh Hi¢u
trudng xem x¢&t stra doi, bo sung./.

HIEUTRUONG
ba ky

Nguyén Ho Phuong



